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Consultant/Personal Services Contract 

 

 This Contract (“the Contract”) is between the County of Suffolk (“the County”), a municipal 

corporation of the State of New York, acting through its duly constituted Department of (Insert Name) (“the 

Department”), located at Insert Address; and  

 

Insert Name of Contractor (“the Contractor”), having an address at Insert Address. 

 

The Contractor has been designated to receive funds from the County for Insert Description (“the Services”) 

as set forth in Article I, entitled “Description of Services.”  

 
 

Term of the Contract:   

 
 

Total Cost of the Contract: Shall not exceed $x,000.00, as set forth in Article II, attached.  
 

Terms and Conditions:  Shall be as set forth in Articles I and II and Exhibits 1 and 2, attached hereto and made 

a part hereof. 

 

In Witness Whereof, the parties hereto have executed the Contract as of the latest date written below. 

 

Name of Contractor 

 

By: _______________________________ 

      Name 

      Title 

      Fed. Tax ID #  

      Date____________________________ 

 

Approved as to Form: 

Dennis M. Brown 

County Attorney 

 

By: _________________________________ 

      Name 

      Assistant County Attorney 

      Date_________________________________ 

 

COUNTY OF SUFFOLK 

By: _________________________________ 

Dennis M. Cohen 

Chief Deputy County Executive  

Date: _____________________________  

 

Approved:  

Department 
 
By: __________________________________ 
      Name 
      Title 
      Date__________________________________ 
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List of Articles & Exhibits 

         
Article I 
Description of Services 
 

Article II 
Financial Terms and Conditions 

1. Conflicting Provisions 

2. General Payment Terms 

3. Agreement Subject to Appropriation of Funds 

4. Accounting Procedures 

5.  Audit 

6. Comptroller’s Rules and Regulations for Consultant’s Agreements 

7. Specific Payment Terms and Conditions 
 

Exhibit 1 
County Terms and Conditions 

1. Elements of Interpretation 

2. Meanings of Terms 

3. Contractor Responsibilities 

4. Qualifications, Licenses, and Professional Standards 

5. Notifications 

6. Documentation of Professional Standards 

7. Credentialing 

8. Engineering Certificate 

9. Termination 

10. Indemnification and Defense 

11. Insurance 

12. Independent Contractor 

13. Severability 

14. Merger; No Oral Changes 

15. Set-Off Rights 

16. Non-Discrimination in Services 

17. Nonsectarian Declaration 

18. Governing Law 

19. No Waiver 

20. Conflicts of Interest 

21. Cooperation on Claims 

22. Confidentiality 

23. Assignment and Subcontracting 

24. Changes to Contractor 

25. No Intended Third Party Beneficiaries 

26. Certification as to Relationships 

27. Publications  

28. Copyrights and Patents 

29. Arrears to County 

30. Lawful Hiring of Employees Law in Connection with Contracts for Construction or Future 
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Construction 

31. Record Retention 

 32. Certification Regarding Lobbying 

33. Contract Agency Performance Measures and Reporting Requirements – Local Law No. 41-2013 

34. Notice 
 

Exhibit 2 
Suffolk County Legislative Requirements 

1. Contractor’s/Vendor’s Public Disclosure Statement 

2. Living Wage Law 

3. Use of County Resources to Interfere with Collective Bargaining Activities 

4. Lawful Hiring of Employees Law 

5. Gratuities 

6. Prohibition Against Contracting with Corporations that Reincorporate Overseas 

7. Child Sexual Abuse Reporting Policy 

8. Non Responsible Bidder 

9. Use of Funds in Prosecution of Civil Actions Prohibited 

10. Youth Sports 

11. Work Experience Participation 

12. Safeguarding Personal Information of Minors 

13. Contract Agency Performance Measures and Reporting Requirements 

14. Suffolk County Local Laws Website Address 
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Article I 

Description of Services 

 

Whereas, the County issued a Solicitation of Quotes on   , 201@; and 

 

Whereas, the Contractor submitted a proposal in response to such Solicitation; and 

 

Whereas, the County has selected the Contractor to provide the services as set forth herein;   

 

Now Therefore, in consideration of the mutual provisions and covenants hereafter set forth, the parties hereto 

agree as follows: 

 

1. Conflicting Provisions 
 

In the event of any conflict between this Article I and any other provision to this Contract, such other 

provision shall prevail unless it is expressly stated that this Article I shall prevail.   

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 
 

End of Text for Article I
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Article II 

Financial Terms and Conditions 

 

1. Conflicting Provisions 

 

In the event of any conflict between any provision in this Article II and an exhibit to this Contract, the 

exhibit shall prevail unless it is expressly stated in the conflicting provision in this Article II, that it shall 

prevail over the exhibit.  

 

2. General Payment Terms 

 

a. Presentation of Suffolk County Payment Voucher 

 
 In order for payment to be made by the County to the Contractor for the Services, the Contractor 

shall prepare and present a Suffolk County Payment Voucher (Voucher), which shall be 

documented by sufficient, competent and evidential matter.  Each Suffolk County Payment 

Voucher submitted for payment is subject to Audit at any time during the Term or any extension 

thereof.  This provision shall survive expiration or termination of this Contract for a period of not 

less than seven (7) years, and access to records shall be as set forth in paragraph 31 of Exhibit 1, 

and paragraph 4(b) of Article II. 

 

b. Voucher Documentation 

 

The Suffolk County Payment Voucher shall list all information regarding the Services and other 

items for which expenditures have been or will be made in accordance with the Contract.  Either 

upon execution of the Contract (for the Services already rendered and expenditures already 

made), or not more than thirty (30) days after the expenditures were made, and in no event after 

the 31
st
 day of January following the end of each year of the Contract, the Contractor shall 

furnish the County with detailed documentation in support of the payment for the Services or 

expenditures under the Contract, e.g., dates of the Service, worksite locations, activities, hours 

worked, pay rates for all Services.  The Suffolk County Payment Voucher shall include time 

records, certified by the Contractor as true and accurate, of all personnel for whom expenditures 

are claimed during the period.  All Suffolk County Payment Vouchers must bear a signature as 

that term is defined pursuant to New York State General Construction Law §46 by duly 

authorized persons.  Disbursements made by the Contractor in accordance with the Contract and 

submitted for reimbursement must be documented and must comply with accounting procedures 

as set forth by the Suffolk County Department of Audit and Control.   

 

 c. Payment by County 

   

Payment by the County shall be made within thirty (30) days after approval of the Voucher by the 

Comptroller. 

 

d. Final Voucher 

 

The acceptance by the Contractor of payment of all billings made on an approved voucher shall 

operate as and shall be a release of the County from all claims by the Contractor through the date 
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of the Voucher.  

 

3. Subject to Appropriation of Funds 

 

a. The Contract is subject to the amount of funds appropriated each fiscal year and any subsequent 

modifications thereof by the County Legislature, and no liability shall be incurred by the County 

beyond the amount of funds appropriated each fiscal year by the County Legislature for the 

Services. 

 

b. If the County fails to receive Federal or State funds originally intended to pay for the Services, or 

 to reimburse the County, in whole or in part, for payments made for the Services, the County 

 shall have the sole and exclusive right to:  

 

 i.) determine how to pay for the Services; 

 

 ii.) determine future payments to the Contractor; and 

 

 iii.) determine what amounts, if any, are reimbursable to the County by the Contractor and the 

   terms and conditions under which such reimbursement shall be paid.  

 

4. Accounting Procedures 

 

a. The Contractor shall maintain accounts, books, records, documents, other evidence, and 

accounting procedures and practices which sufficiently and properly reflect all direct and indirect 

costs of any nature expended in the performance of the Contract, in accordance with generally 

accepted accounting principles and with rules, regulations and financial directives, as may be 

promulgated by the Suffolk County Department of Audit and Control and the Department.  The 

Contractor shall permit inspection and audit of such accounts, books, records, documents and 

other evidence by the Department and the Suffolk County Comptroller, or their representatives, 

as often as, in their judgment, such inspection is deemed necessary.  Such right of inspection and 

audit as set forth in subparagraph (b) below shall exist during the Term and for a period of seven 

(7) years after expiration or termination of the Contract.  

 

b. The Contractor shall retain all accounts, books, records, and other documents relevant to the 

Contract for seven (7) years after final payment is made by the County.  Federal, State, and/or 

County auditors and any persons duly authorized by the County shall have full access and the 

right to examine any of said materials during said period. Such access is granted notwithstanding 

any exemption from disclosure that may be claimed for those records which are subject to 

nondisclosure agreements, trade secrets and commercial information or financial information that 

is privileged or confidential. 

 

5. Audit  

 

a. All payments made under the Contract are subject to audit by the Comptroller pursuant to Article 

V of the Suffolk County Charter.  The Contractor further agrees that the Comptroller and the 

Department shall have access to and the right to examine, audit, excerpt, copy or transcribe any 
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pertinent transactions or other records relating to Services under the Contract.  If such an audit 

discloses overpayments by the County to the Contractor, within thirty (30) days after the issuance 

of an official audit report by the Comptroller or his duly designated representatives, the 

Contractor shall repay the amount of such overpayment by check to the order of the Suffolk 

County Treasurer or shall submit a proposed plan of repayment to the Comptroller.  If there is no 

response, or if satisfactory repayments are not made, the County may recoup overpayments from 

any amounts due or becoming due to the Contractor from the County under the Contract or any 

other Fund Source.  

 

b. The provisions of this paragraph shall survive the expiration or termination of the Contract for a 

period of seven (7) years, and access to records shall be as set forth in paragraph 31 of Exhibit 1, 

and paragraph 4(b) of Article II. 

 

6. Comptroller’s Rules and Regulations for Consultant’s Agreements 

 

The Contractor shall comply with the “Comptroller’s Rules and Regulations for Consultant’s 

Agreements” as promulgated by the Department of Audit and Control of Suffolk County and any 

amendments thereto during the Term of the Contract.  The “Comptroller’s Rules and Regulations for 

Consultant’s Agreements” may be viewed online at the County’s website, SuffolkCountyny.gov; go to 

“Government,” then “Comptroller,” then “Consultant’s Agreements.” 

 

7. Specific Payment Terms and Conditions 

 

Insert specific terms and conditions. 

 

 

 

 

 

 

 

 

 

 

 

 

 
 

End of Text for Article II 


